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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

OCONUS LEVY BRIEF

ALL IET/IMT Soldiers on assignment to an area outside the
continental United States (OCONUS) are REQUIRED to complete this
online levy briefing

The information contained within this presentation will assist in a
successful permanent change of station (PCS).
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Introduction

During this briefing you will learn the steps needed to complete the
Command Sponsorship process for family members. Moving can be a
stressful time for you and your family. The goal of this briefing is to help
you and your family have a smooth transition to your new duty station.

This briefing will provide information covering the following topics:

= Application for Command Sponsorship/Family Travel

* Forms Required to Request Command Sponsorship/Family Travel
= Exceptional Family Member Program Process

= Exceptional Family Member Program Additional Information

» Passport/Visa requirements

» Designated Place Moves for Soldiers Not Authorized Family Travel or
Electing to Serve an Unaccompanied Tour

» Samples of Forms Required to Apply for Family Travel
» Certificate of Completion

» Points of Contact
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Application for Command Sponsorship/Family Travel

= All Soldiers on assignment outside of the continental United States
(OCONUS), to include Alaska and Hawaii, who elect to serve an accompanied
tour (with dependents) must apply for family travel, also known as command
sponsorship. This must be done prior to your departure from Fort Benning.
The gaining command is the only approving authority. If approved, the family
travel authorization is included in your PCS orders. FAMILY MEMBERS ARE
NOT AUTHORIZED TO ACCOMPANY YOU WITHOUT APPROVAL.

= All dependents accompanying the Soldier must be enrolled in DEERS and
complete screening through the Exceptional Family Member Program (EFMP).
The purpose of the screening is to identify potential medical, mental health
and/or educational issues so that those concerns will be considered in the
assignment process.

» The Army wants to ensure Soldiers are assigned to locations where family
members with special needs can receive necessary care. In many locations
overseas, the Army also considers the availability of health care from the host
nation.
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Application for Command Sponsorship/Family Travel (Con’t)

* You must have enough service time remaining on your contract in order to
request family travel. If not, you must re-enlist or extend (Enlisted only).

» Command Sponsorship must be requested in sufficient time prior to your
report date to allow a response from the gaining unit.

Forms Required to Request Command Sponsorship/Family Travel:

= DA Form 5121 (Overseas Tour Election Statement)-electing to serve with
dependents

» DA Form 4787 (Reassignment Processing)-listing all of your authorized
dependents who will accompany you

* DA Form 5888 (Family Member Deployment Screening Sheet)-All family
members must be screened by the Exceptional Family Member Program at an
Army EFMP clinic. EFMP screening is valid for 1 year

= Soldier Declaration Memorandum
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Exceptional Family Member Program Process

» Pick up overseas screening packet for each family member who will be traveling on orders
from your S1 or the Trainee/Student Branch BEFORE your appointment with the EFMP
Coordinator. Have the paperwork completed BEFORE the appointment for ALL family
members.

= All dependent family members should have a regular physical/checkup through their
primary care doctor. Physicals/checkups done in the last year are allowed. A copy of the
ACTUAL physical must be taken to the appointment with you (cannot accept a memo).

» For families in the Fort Benning area, call (762) 408-2423 and make an appointment for an
overseas screening for ALL family members traveling with the sponsor (by appointment
only, NO WALK:- INS, no exceptions). Children 72 MONTHS and under must be present for
the overseas appointment.

= Submit the paperwork to EFMP the day of your appointment; EFMP is located on the first
floor of the Martin Army Community Hospital (Bldg. 9250).

= Families in remote areas, far from an Army Military Treatment Facility (MTF), should
contact the Exceptional Family Member Program (EFMP) office closest to the family for
guidance. Contact EFMP at (762) 408-2423 to find closest office to families location.
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Exceptional Family Member Program Additional Information

» If your family member has a medical condition that warrants them being seen by a
specialist or by their primary care provider more that once a year, a DD Form 2792
(Family Member Medical Summary) completed by their provider to address their
medical conditions. (ensure it is dated Aug 2014).

* If your children have an IEP or 504 Plan in school, a DD Form 2792-1 (Family Member
Special Education/Early Intervention Summary) completed by the school with a copy
of the most recent IEP or 504 plan. (ensure it is dated Aug 2014).

» If you have an infant who receives services through Early Childhood Intervention
(ECI) a DD Form 2792-1 completed by ECI, along with a copy of their evaluation/IFSP.

» If you have a family member who is receiving Applied Behavioral Analysis therapy,
will also need the same form with the evaluation. The family members medical
records will be reviewed if anything is missing or warrants enroliment additional
medical information will be requested from the family.

» Please contact the EFMP Office at 762 408-2423 for any questions to the information
listed above.
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Exceptional Family Member Program Additional Information (Con’t)

Handcarry the following items to your duty station, if applicable:

» Copies of Individualized Education Plan/Individualized Family Service
Plan (IEP/IFSP) for each dependent child enrolled in school Education
and Development Intervention Service (EDIS)

= Copies of school transcripts/records for each dependent enrolled in
school

» Copies of medical records for yourself and your dependents

» Medication/medical supplies to meet your family’s needs until arrival
at your new duty station
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Passport/Visa Requirements

Active duty members:

» Not all countries require passports and may only require orders and military ID card
to enter their country. Check the following website to verify passport requirement:
https://www.fcq.pentagon.mil/ click on “ENTER THE SITE” and then type in the
country you are going to. You will need to be on a .mil network (government
network) with a CAC ID in order to view the contents of this webpage.

Family members:

= All command-sponsored, U.S. citizen dependents will require a government no-fee
passports, and possibly a visa, to PCS to a foreign country.

= Family members who are NOT U.S. citizens will travel on their personal passport
issued by their country. For visa or SOFA card information regarding family
members who are not U.S. citizens, please contact the appropriate travel office.

» If you plan to drive your family members to Alaska through Canada, it is
recommended that your family apply for government no-fee passports.

» For information and instructions on how to apply for a no-fee passport for official
government travel, please go to our website:
https://travel.state.gov/content/travel.html.

= Passport Point of contact is Mr. Jerome Brinson at 706-545-7647 or
email at jerome.brinson.civ@mail.mil.
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Designated Place Moves for Soldiers not Authorized Family Travel
or Who Elect to Serve an Unaccompanied Tour

* When family travel is not authorized, or you elect to serve an
unaccompanied tour, you may move your Family members to a
designated place.

(1) Any place in CONUS the Soldier designates.

(2) Alaska, Hawaii, Puerto Rico, or any territory or possession of
the United States, if authorized or approved by the Soldier’s losing
installation commander. (This may not be delegated further.)

Commanders must ensure:

(a) The designated location is the Soldier’s and/or dependent’s
home of record; or

(b) The designated location is the Soldier’s and/or dependent’s
residency for tax purposes; or
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Designated Place Moves for Soldiers not Authorized Family Travel
or Who Elect to Serve an Unaccompanied Tour

(c) The Soldier and or dependents have a Family support network in the
area of the designated location.

(d) The Soldier and or dependents have appropriate medical and
educational services available in the designated area.

(e) The Soldier has taken into consideration all financial aspects of this
move.

* The Soldiers Family members cannot be moved again at government
expense until subsequent PCS orders are issued.

= Soldiers moving Family members to a_desi?na_ted place in Alaska, Hawaii,
Puerto Rico or other U.S. territories without prior approval ARE NOT
authorized PCS allowances for their dependents.
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Complete Items
1,2,3,4,8 and 9

Sample DA Form 5121

OVERSEAS TOUR ELECTION STATEMENT
Faor use of thit farn, sne AR 600-8-11; [he proponant sganey is DCS, G-1.

PRIVACY ACT STATEMENT

Autharigy: Tithe 10, USC, Seclions 3010, 3012 and 5031, and Tille 5, USC, Seclian 304,

Principal Purpase:  For personned sarvice support.

Routine Uses: {1} Ta conducl inifial screening of reassignreent cyele (o determine scidier's eligibiily 1o comgdly; and (2} basis
Tar inilialing specific assignment precessing (deleliondlelenments; sddilfonal service; or any ofer seecial
PRCCESSING reguined).

Disclosure: Disclosura of information is voluntary. However, falume to disclosa this data may result in sanecessary hargship

an e soldier andlor farmdy mambérs, Fadure bo dclose daka will mol aubamalicaly exernpd soldies fram
selecied reassigment.

INSTRUCTIONS; Préepars fhis fonm in o cogias. Place lhe ariginal i 1he Aclisn Pandiog seclion af the soldier's MPRJ and place (ha
copy in the soldier's Reassignment File

1. MAME z 55N 3 GRADERANK

4. FOR ALL SOLINERS

Having been advised that | am scheduled for a permanent change of station assignment to

. lunderstand that | must elect to serve either an "all others™ or a "with

dependents” taur.

111 elect fo sarve the "all others” tour, | understand that Sovemment transportation of my family mambers to er from my
averseas duly staton will not be authorzed during the ouw, | also understand that if nmy rarnlly members travel at thair gwn
expense to reside at or near the ares of ma{ assignment fsxcept for & wisti for a pasad nol exceeding 3 continuous monbhs),
1 will o bonger be antitied to Family Saparation Allowanca, | also understand that under this tour eleclion, | am autharized
movemeant of my family members 1o a designated location at Government expense. However, after my family members
make a move 1o a designated location at Sovemment expense, | cannol request to change my tour to the “with dependents”
tour in crder to request movement of my family members to my overseas area unless extreme personal preblems arise
which are fully documentsd,

AND
111 elect to serve the “with dependents” tour, | understand | am not authorized to move my family members andfor household
goods to @ designated location in CONUS. | understand that | must apply prompily for concurrent travel of my family
members in ordar o recaive Family Separation Allowance in the event concurrant travel is not approved. | undarstand that,
if concurrantidefarmed travel is nol approved, | may apply for nonconcurrent iravel for I'I“l[f Tarmily members after | amive In iy
overseas area, IF | am able to oblain suitable quariers, o 1 may elect 1o have my family members remain in CONUS. |
understand | must have sufficient remaining service to compiste Ihe "with depem:lems four length regquirerments wpon my
arrival in the owerseas zrea, Ifnot, 1 will ba required to serva an "all others” tour and will not be entifled to Government
transportation of my family members ta my averseas duty station.

5. FOR INWOLUNTARY EXTENSIOHN

| further understand that | will be involuntarily extended in the overseas command if:

1 am an obfgated volunteer officer (OBV] and do not wish to extend my Active Duty Service Obligation (ADS0) and the
end date of my ADSO follows my date eligible for refurn from overseas (DEROS) within 11 months (long lowr area) or six
menths (short fowr areal,

| will be returned fo the continental U.S. (CONUS] transition point In sufficient time 1o process my separation. To be
reazssigned fo CONUS at my nomal DEROS, | must ba eligible for and take achon to acquire sufficient senice to have the
required months remaining st DEROS

& FORALL ARMY SOLDERS MARRIED TO OTHER ARMY SOLMERS

1 have been briefed and understand the jeint demicile requiremanis,

7. FOR USAR OBV OFFICERS

| understand that i | cumently have nsuficent rema'hln? service (o complile the "with dependents® tour, that by elecling the
"with dependents” opticn below, | am consurrently volurtaering herewilh (o exlend my ADS0 until complation af the
prescriced four,

8 FOR ALL SOLDERS

Regarding my opilon to elect eiher tha “all athars™ or the “with depandents” tour, | choose the following aclions, 1o inchde
any additlonal inveluntary extended fime in the overssas command.

a. | elect 4o serve a tour for a pedod of manths in an "all others" status,

b. | elect e serve a tour for a period of monihs in an “with dependants® status,

5. SIGNATURE OF SOLDIER 105 SIGHATLIRE OF WITHESS B. OATE [Y¥FYRMD0)
DA FORM 5121, MAR 2007 FREVIOUS EDITICNS ARE OBSOLETE APDLG whOMEE.
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Fill out areas
circled.

Sample DA Form 4787

REASSIGNMENT PROCESSING

For vse of fis fgnm. see AR B20-8:11; ihe progoneni agercy s OGS, G-V

PRIVACY ACT ETATEMENT
Autrgrity: Title: 12, WSS, Secticrs 3000, BOTZ, and 50001; Tite &, WSS, Section 301; ansd B0 0307 (550).
Principsl Purpases: 7o maks assgnment cecaions, ovmiuss tamily mombor Fael 5 penrpnas comemancdy and arsgn kit housing
Poutine aak: Gt Soki e B Eed By thi Prvacy B2 & T ANp's dySlomd of Je00nes noliosd o pddy

Disslosuns:

cineumm ol mioreaion i volarisny . 1| S indormoasion. i el previsded, oommmnden wi
iiresl Bnd Fouling Feussts, and wil sesel] 1 no gereasmsant Wavel @it lousig tor famdy i

B s ol Farraly el
i

PART & - PEREONMNEL AND ASSIGHMENT MANAGEMENT DATA (To bo Camplefed by Losing MPIVFECH

1 o E FRCH
USAG, MPD DHE, REASSIGHNMENTS BR
CP EAGLE, KOREA FT BANMIMNGGA
PALIE JLonl Mdecre, Fart) 1 P Cﬁ GRADE W PO
OE, MOMH E. p O13-34-86T8 | Ei& 11RO
CE:,J' CLSFEHT UNTASTATION (2) PRARBGAMED T (Ll ACADD,
S0r [ SOETH IM BN AMP DFOAKWALKER, ['\l.-.I‘T{F.L plteil ]
FT BENMMING, (A 31905
R FELEPHONE MO, froiede Anva Codie) T RS ALITH | [ PORT DATE (¥ r VI
TiG-544-1224 EDASS 20200910

BO.  AKD CMAN ADORESS
john.c.doci@mail.mil

TOW Bnroule [Compiete oy @ apsiceive) led 4 11.
-
FnEOEE O

PR T = G GRADTERM. DATE  (vverbarcd)
MAS 1B SLC 20200602
f':ﬂ-:" barried Army Couples Pregram  (Compiele onlfy if fodnt dor/clle will fe requested)
HAME OF WEUTARTY SPOUGE m S5H . GRADE f L=l
™2 MA
s Lo T TS T AT N TELFPe00E ralh. ok doss Coais |

WA
FPART B - HOUSING AND FAMILY TRAVEL DATA

0 A |><] e family esrnDars mih physscol, seaolonal, developmenial o inksfecnal peoblems

T o sk parenl.  PCTRROk vl F BEnios i)

Applicatsss for Family lember Travel bo Owertead Command  [(Chach anly ana)

'S | desing concusent Iravel ard will Sccept economTy quans i govenmmenl quarkers sre o rlabie.

B, hackary £irmuried il bl will (el Bt S08 RSy GUANAT

:.r"'i'i;] Family Messbars Wi WIll Trave| 1o Sexd Persanssd Duty Ststlon (W mors specs is nesded, coallous on a separale ahoel)

A MAME [Lasi Pl 40 | B RELATIOMSSIP C. BEX nﬁﬁl&ifﬂ@:ﬂu
DOE, MARY T WIFE F 158 L DGO6
DIE, EMMA LN, (LY F 20110503
DOE, JAMES B, SO L 20131212

é.“-‘-:‘] AN FEELATIVE B GARERG DTS AS AFHLS, WHETSD FAULY MEMBDRS WY ACSOE PERDNGG AVAILUBILITY OF IE0USIRG AT O BEAIE DUTY STATION
[irzily v et adshe sy I e ]
HA
ADORESE WHERE WY FALILY IS CURPEMTLY LOCATED
2122 HILLCREST DR
ANYTWIIERE, GA
]
SAME ,\‘\ 158

{'f_:.ﬂ_} TELEFHONE pe
TOG-321-1840 -

él__r-:‘ Trw acikiler s sdmiciskatively qualitesd s avaiisbie lor nasigramest, Contol shesluloms prescribed by e replilion (o M

ADGHEES Welklth My FAMLY Way B CONTACTED WHLE S LEAWE

SAME AS 134

TELEFHONE MO, [oiete Al

vy &) M Eui 5 . A requeal For debelicn o Sk gl [3E] et izt
[ B NATUME ITH. MPOPSG OFFICIAE BIGHATUME || 170, HEASSKINGIEMT WORK CEMTER EVAL ADDACES | LP0, GATE JVFrvAsunoy
preseey el
A FORM 4787, MAR 2007 FREWIDIIS EDITICHS ARE ODSCLETE APD LG =1 0BT
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Sample DA Form 58

FAMILY MEMEER DEPLOYMENT SCREENING SHEET
Fisr il of (i Foii, Sid AR GOS-T5! (ha prapansnl Baenty is OACSIM

DATA REQUIRED BY THE PRIVACY ACT OF 1674

AUTHORITY: Title 10, WSE Soction 1013
PRINCIPAL PURPOSE: Perscnnel support,
ROUTIME USES: T validate family mimiber digloymen| scmening, and 1 provide gaining command with dala 1o sssialin

mafking an assignmend decision.

DISCLOSURE: Tha provizion of requaditad Infarmaticn le mandatory. Failuee 16 reaposd may praclude sucsaeihid
procasiing of an alon for tamily mamber Iravel/command spanaciship and may lead 16 appropriate

Fill out areas

__ — _PARTA
AME OF SOLDMER (Last, first, M)

o ER/FAMILY MEMBER DATA - =
H I d Sﬂ OCIL SECURITY NUMBER C._;J RANK ? 3h) MOSRANCH
CI rc e [ ] E, JOHM F. 123456789 SGT 11BI0MN

OME ADDRESS DUTY ADDRESS ) §. DATE OF EDAS

123 HAPFY VALLEY AVE TO C 295TH IN BN P
COLUMBLUS, GA 31904 FT BENNING, GA 31905 | !
HOME PHONE HO. (include Area Code) |@Uu TY PHONE HO. 2, DSN )

o B. COMMERGIL_(include anea coda)

Clbmmn MEMBERS
a NAME | b RELATIONSHIP | c. 008 (¥YyYMuOO) 4. HOME ADDRESS

DOE, MARY ) 20140108 SAME AS ITEM 4A
DOE, BILLY B 20140809 = =
DOE, MARY P 20140810 e

B B AUTHENTICATION -
5. MLITARY PERSONMEL DIVISION/FPEREONMEL |r RANK [Grads) 1. SIGNATURE
SERWVICE COMPANY REPRESENTATIVE'S NAME |
LESTER YOQUNG, JR.

= —

['e. DATE (¥¥yyamioD)

Human Resources Asst |
PART B - FAMILY SCREENING RESULTS . o
EXCEPTIONAL FAMILY MEMBER PROGRAM (EFMP) ENROLLMENT (Check onc)
. MAME & NOT | b GOMSIDERATION | o gUBSTANTIAL CHANGE SINCE EMROLLMENT
WARRANTED | WARRANTED (Dot

sond for Coding) HO YES | DATE SENT FOR CODING

i 10, ARMY MEDICAL TREATMENT FACILITY fﬁf_F_) EFMP MEDICAL PRACTITIONER COMPLETING T_HI$ FORM
8, PRINTED NAME OF MEDICAL PRACTITIONER b, SIGNATURE Ic DATE [YYYTYhaMDD)
|

4. ADDRESS " ['a. PHONE NUMBER {Inciude Commaveial snd DSN)

& medical praciifoner otber (hen & physician compieles i

OR BRINTED M

CIAN'S AUTHENTICATION (7o b0 signast

& TV

E OF PHYSICIAN b. TILE Tc. rank
i 1 I -
d, SIGHATURE &, DATE [Yyyyaadio)
|
DA FORM 5888, SEP 2002 ERITION OF AUG 1905 IS OBSOLETE APD PE 10088
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

* You must submit your completed travel packet to the TSB
Enlisted/Officer Student Management point of contact located in Bldg 35,
Room 256.

» The TSB will forward the family travel packet to the appropriate
OCONUS command for approval/disapproval.

» Note: The gaining command has 30 days to process the request for
Command Sponsorship/Family Travel.
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TRAINEE/STUDENT POINTS OF CONTACT

Chief, Trainee/Student Branch, 706-545-8811
Chief, Enlisted Management Section, 706-545-4629
Section Lead, Enlisted Management, 706-545-8815
Chief, Officer Management Section, 706-545-1447

Section Lead, Officer Management, 706-545-1704
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TRAINEE/STUDENT ONLINE OVERSEAS BRIEF

Congratulations you have completed the online
Levy Brief

Click on this link to receive your Certificate of Completion

Include a copy of your certificate with your application for
Command Sponsorship/Family Travel
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